Need to convince your boss that the National Conference on Philanthropic Planning is a good investment for your nonprofit or firm? You can copy, customize, and submit the letter below to make your case. [Specific areas for customization are bracketed and in burgundy font]
I would like to attend the 2011 National Conference on Philanthropic Planning, October 4-6, in San Antonio, Texas. I sincerely believe that the conference is a unique educational opportunity, and the best investment we could make in training this year. Here are some of the key benefits of my attendance.

(
Particularly in this difficult economic environment, new approaches to charitable planning are developing in response to donor demographics, economic conditions and legislative and regulatory developments. We need to be aware of these new practices so that we can offer our [donors/clients] the same service and opportunities that other [charities/firms] are offering. The National Conference on Philanthropic Planning is the best place to learn from the leading national experts.

(
We're considering [outsourcing some of our work, upgrading our software, hiring a consultant, etc.]. The leading providers will be participating in the exhibit program at the National Conference on Philanthropic Planning. I can make contacts with company reps and talk to other clients who can evaluate the service they have received.

(
Attendees can participate in online dialog with speakers before the conference, so I will have the opportunity to communicate issues that I hope will be addressed in sessions. I have already used the online community to comment on abstracts submitted in the Call for Presentations. I am especially interested in attending sessions on [list topics of interest, or specific sessions, if you use this letter after the program has been announced].

(
I can also use the online conference community to make connections with people who work in [you type of organization—hospital, arts organization, private school, environmental group,etc.] before the conference, and build our network of organizations that can share their policies and procedures and help us define best practices.
(
The conference is "paperless," and all materials are available online. I can share them with other members of our staff or use them as background material for training sessions so that others can benefit from the conference investment.

(
The conference is in San Antonio, Texas. There are several important [donors/clients/prospects] that I can visit while I'm at the conference, since Wednesday evening is free and the conference ends at 3:30 on Thursday.

(
After I return from the conference, I'll report the most important things I learned and the new techniques we can use right away. 

Thank you for considering this request.

